Click on the Start button — then Control Panel — then Folder Options (if you see categories, click on
“Appearance and Personalization” first then Folder Options)
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General |View | Search

Browse folders
@ Open each folder in the same window

(©) Open each folder in its own window

Click items as follows
- (0) Single-click to open an item {point to select)
ﬁ Underline icon titles consistent with my browser
@ Underine icon titles only when | point at them
@ Doubleclick to open an item (single-click to select)

Navigation pane
« B Show all folders
P Automatically expand to cument folder

How do | change folder options?

[ ok, ][ Canced || Apply
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Click on the View tab and uncheck the “Hide Extensions for Known File Types.” This change will enable
you to see all of the extensions in the names you assign to any file. | would also see that the “Show
hidden files, folders and drives” is also selected.
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Folder views

You can apply the view (such as Details or Icons) that
L[._:j you are using for this folder to all folders of this type.

o Apply to Folders Reset Folders

Advanced settings:
.. Files and Folders
[7] Always show icons, never thumbnails
[] Always show menus
Display file icon on thumbnails
| Display file size information in folder tips Il
Display the full path in the title bar (Classic theme only) |
.. Hidden files and folders
(©) Dont show hidden files, folders, or drives
’ @ Show hidden files, folders, and drives
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